WELCOME TO THE ARMY RESERVE TUITION ASSISTANCE PROGRAM

(For Troop Program Unit Soldiers Only)

1.  Enclosed please find the complete package you will need to apply for the Army Reserve Tuition Assistance Program.  To avoid delaying your application, please read all of the procedures and instructions thoroughly before you complete the DA Form 2171-E.  There are certain blocks you must fill out and others that the Education Center will fill out.

2.  All DA Forms 2171-E must be typed or legibly written.  Any illegible (unreadable) DA Forms 2171-E will be returned to the applicant for correction and resubmission.  

3.  Keep in mind that Tuition Assistance (TA) cannot be used for a second degree at the same level (i.e. a second baccalaureate degree).  A TPU soldier may use this program to help pay for one certification program, one associates degree, one baccalaureate degree, one master’s degree or one first professional degree (Pharmacy, Veterinary Medicine, Law, etc.). TA cannot be used for Doctoral degrees such as a Ph.D. or Ed.D. that require a requisite master’s degree.  

4.  As of 17 Aug 2001, TA may be used for the same classes as the Montgomery GI Bill, provided soldier is taking at least 6 semester hours (see page 7).

5.  All E6 and below (TPU) soldiers must have their commander’s (or commander's representative’s) signature on the DA Form 2171-E, Application for Tuition Assistance.  All TPU soldiers must process their requests through their chain of command to ensure that official duties (i.e. attending NCOES, MOS, ADT, etc.) will not prevent completion of their course(s).

6.  All TPU soldiers should contact the 89th RRC Army Education Center (AEC) at: 1-800-892-7266, ext 1352 or email us at: 89thRRCEducationServices@usarc-emh2.army.mil for assistance with the application process if you have any questions.

7.  Please keep in mind that receipt of Tuition Assistance is always based on availability of funds.

Once the funds run out, no more applications can be approved until additional funds are acquired. 

8.  In order to avoid delaying your application, it is recommended that you submit your application approximately 30 days prior to the start of the term.  However, applications must be approved by the Education Services Specialist before the end of the institution’s late registration period or the beginning of the course whichever is most advantageous to the soldier.

9.  AGR and active duty soldiers must apply for the Active Duty Tuition Program through the nearest active duty Army Education Center (AEC).  Call or e-mail the Education Center for a listing.

DEBRA DALTON, GS-11

Education Services Specialist

FORMS TO RETURN TO THE 89th RRC ARMY EDUCATION CENTER

By sending all these forms/information at once, it will greatly speed up the application process.  If the Army Education Center (AEC) has to research any one of these documents, it may delay your application by a number of weeks.

If this is the first time you have applied for TA, the 89th RRC Army Education Center needs all the following forms.

· Typed or legibly written DA 2171-E, signed (by soldier AND commander or commander’s representative).

· Signed (by soldier) Statement of Understanding.

· Applicant information form

· Copy of cost per hour – this can and does change per semester - usually can be photo copied from course catalog.

· Breakdown of any fees – photo copied from course catalog.

· Degree plan or check sheet – from advisor.

· A photocopy of the course description that includes the number of credit hours for that class or the class schedule – usually a combination of photo copies from the course catalog and your actual class schedule / itinerary.

If you have previously used TA and you are attending the same school, the 89th RRC AEC only needs the following forms:

· Typed or legibly written DA 2171-E, signed (by soldier AND commander or commander’s representative).

· Applicant information form 

· Copy of cost per hour – this can and does change per semester - usually can be photo copied from course catalog.
· Breakdown of any fees – photo copied from course catalog.

· A photocopy of the course description that includes the number of credit hours for that class or the class schedule – usually a combination of photo copies from the course catalog and your actual class schedule / itinerary.
· Your grade report for last semester.

89th Regional Readiness Command

ATTN:  Education Center

3130 George Washington Blvd

Wichita, KS  67210-1598

1-800-892-7266   or   (316) 681-1759  

Extensions:  1352, 1291, 1420 or 1319

Fax:  (316) 652-2340

ARMY RESERVE TUITION ASSISTANCE PROGRAM

STATEMENT OF UNDERSTANDING FOR TPU SOLDIERS

1.
BASIC TUITION ASSISTANCE (TA):  I understand that:

· The Army Reserve will pay up to $250.00 per semester hour, $166.67 per quarter-hour or, $16.67 per clock-hour, for charges of an educational institution for tuition and fees of its soldiers for post-secondary education.  Authorized fees charged by the institution related to instruction such as computer and laboratory fees.  The soldier will pay any amount exceeding these charges.  Not to exceed $4500 per student per fiscal year

· Books will not be paid.

· TA is authorized on a course-by-course basis and that no changes will be made in the courses or dollar amounts for which TA is approved without prior approval of the 89th RRC Education Services Specialist (ESS).  TA will only be approved for a course(s) required for the completion of my formally declared educational goal.
· It is my responsibility to provide accreditation information for the institution I am attending.

· If I fail to provide a grade report to the 89th RRC AEC, my application for future Tuition Assistance will not be processed.  Although my signature on this statement of understanding gives my permission for the school to provide 89th RRC with the course grade report, it is also my responsibility to provide the 89th RRC AEC a copy of my grade report regardless of course outcome.
· It is my responsibility to return the DA Form 2171-E to the 89th RRC AEC for approval by the ESS.  A DA Form 2171-E, Request for Tuition Assistance, without the signature of the ESS is null and void.

· IAW AR 621-5, Paragraph 6-11a. (1), the AEC will not accept Tuition Assistance request that are submitted for processing and approval after “the end of the institution’s late registration period or the beginning of the course, whichever is most advantageous to the soldier.”  Late applications will be returned to the soldier and unit without approval.

· TA is not guaranteed or an entitlement, TA is based on availability of funds.  It is approved on a first-come; first-served basis, provided all forms are correctly completed.

2.
ELIGIBILITY:  I understand that:
· If I am a Selected Reserve Commissioned or Warrant Officer and use Reserve TA, I will incur a 4-year service obligation (remain in drill status), upon completion of the course(s) or completion of the program of study.

· TA is authorized for Army Selected Reserve TPU soldiers in good standing only.  I am therefore, not flagged under the provisions of AR 600-8-2, paragraph 1-12 (adverse action).

· If I am an enlisted soldier, I have enough time remaining in the Reserves to complete the course(s) for which I am using TA before my Expiration Troop Program Unit (TPU) Service and that I am therefore, not in the IRR (Control Group).

· If I am a SMP Cadet and use Reserve TA, I will incur a 4-year service obligation (remain in drill status) upon completion of the course(s) or completion of the program of study.

3.
COURSE WITHDRAWAL, INCOMPLETE OR FAILURE:  I understand that:

· If I receive any grade indicating that I did not successfully complete the course, I will be required to repay the TA, unless the failure or withdrawal can be attributed to circumstances beyond my control.  In such circumstances, I must provide the 89th RRC AEC with a memorandum, signed by my commander, verifying that my failure to complete the course was justified.  If I do not provide this memo to the Education Center within 120 days of the scheduled course completion date, the amount of tuition assistance provided by the Army Reserve will be collected from my drill pay.

4.
DUPLICATION OF BENEFITS:  I understand that:

· TA is not authorized for any course for which I am receiving reimbursement in whole or in part under any other provision of the law where payment would constitute a duplication of benefits from the U.S. Government, under the authority of United States Code (USC) Title 18, Section 1001.  

· Selected Reserve Montgomery GI Bill benefits are not considered a duplication of benefits when used with Tuition Assistance.  Montgomery GI Bill and Tuition Assistance may therefore be used for the same courses. If I am taking at least 6 semester hours.
5.
DISTANCE LEARNING COURSES:  I understand that if I am enrolling in a distance-learning course:

· The course must have a beginning and ending date no more than 24 weeks apart.

· If school policy allows the student longer than 24 weeks to complete the course, Up-Front TA is not authorized.  Therefore, the course must be taken on a reimbursable basis using a DANTES Form 1562/31.

I AGREE TO THE ABOVE CONDITIONS FOR THE USE OF TUITION ASSISTANCE VERIFIED BY MY SIGNATURE BELOW.

DATE SIGNED



SIGNATURE

SSN





TYPED OR PRINTED NAME

Revised:  16 July 2003

COMPLETION INSTRUCTIONS FOR DA FORM 2171-E 

1.  THE DA FORM 2171-E MUST BE TYPED OR LEGIBLY WRITTEN. (No more than 3 courses per DA Form 2171-E)

2.  Blocks 1A through 4E MUST be completed.  Incomplete forms will be returned for correction and delay the awarding of Tuition Assistance (TA).

3.  Follow the instructions as indicated below.  Enter all dates as follows: Day/3 letter month/Year.  A sample DA Form 2171-E is available for viewing.

· Block 1A
Enter your rank after your middle initial.
· Block 1B
Enter SSN
· Block 1C
Enter ETS (The date your contract is over and you officially leave the service.)

· Block 1D
Enter MOS-Military Occupational Specialty-Example 71L
· Block 1E
Enter your program and level of study.-Example Accounting. BS/BA.

· Block 1F
Enter Basic Pay Entry Date(The date in which you entered the Military)

· Block 1G
Enter Unit of Assignment and Complete Address of unit./ Enter Home Address.
· Block 2A
Enter Name and telephone number of school. (Do Not abbreviate school name).
· Block 2B
Enter complete address of school, including street, city, state and zip code.

· Block 3A
Enter Department and Course number – Example: PSYC 100.
· Block 3B
Enter Course Title – Example: U.S. History to 1865.
· Block 3C
Enter the days of the week the course is conducted. (M,T,W,TH,F,SA,SU).
· Block 3D
Enter the hours that the course meets. (enter military time, 1730 - 2030).
· Block 3E
Enter the course Cost of Only One (1) semester hour (SH), (1) quarter hour. Calculations for courses conducted in clock hours:  Determine the SH cost of courses that are conducted by clock hours, by dividing the number of clock hours by the number 15.  The result is the number of SHs.  Then divide the total cost of the course by the number of SHs.  The result is the cost per SH.
· Block 3F
List the total number of SHs or QHs per course. Example 3SH or 3QH.
· Block 3G
List all instructional fees (instructional fees, laboratory and shop fees) required by the institute for the course.  Do not enter fees for cost of books, building use, equipment, parking, student activity, or any other fees not directly related to the course instruction.
· Block 3H
Multiply “3E” X “3F”, add authorized fees in “3G”.  Enter total in 3H
· Block 3I
Enter the appropriate code: C – Classroom;  E – courses delivered via computer

      P – Independent Study;  O – Other

· Block 3J
Leave Blank

· Block 3K
Leave Blank

· Block 3L
Enter the beginning date of the course as established by the institution.

· Block 3M
Enter the end date of the course as established by the institution.

· Block 3N
Leave Blank

· Block 3O
Leave Blank

· Block 4A
Soldier’s signature.

· Block 4B
Soldier’s daytime telephone number,.  Include area code and extension.
· Block 4C
Signature of Commander or Commander’s Full Time Representative.

· Block 4D
Typed name of Commander or Commander’s Full Time Representative.

· Block 4E
Full Time Representative’s or Commander’s Telephone Number.

· Block 7 

FootNote

The 2171 MUST be submitted before the first day of class or the institution’s late registration period.  It is your responsibility to get the 2171-E turned in to the 89th RRC Army Education Center.

Fax number (316) 652-2340, or mail it.  









Revised: 16 July 2003

FEE COVERAGE BY TUITION ASSISTANCE

The following is a list of fees that may or may not be funded by Tuition Assistance in accordance with AR 621-5, paragraph 6-6b. 

Fees that may be approved are:

Lab fees

Instructional fees

Shop fees

Technology fees

Library fees, if the course requires research

Media fees

Parking fee only if mandatory

Health fee only if mandatory

Building use fee

In the event fees are rolled into TA cost and are indistinguishable they are paid.

Not authorized:

Picture sitting fee

Meal ticket fee

Late registration fee

Graduation fee

Registration fee

Athletic fee

Student recreation center fee

Student government fee

Radio station fee

Revised:  16 July 2003

YOU CAN USE MGIB AND TUITION ASSISTANCE FOR THE SAME COURSES!

Effective 17 August 2001, Reserve TPU soldiers may use their MGIB benefits and Army Reserve Tuition Assistance (TA) for the same courses.  However you must be taking at least 6 semester hours to use both benefits at once.

The first step is to complete the DA Form 2171-E, Request for Tuition Assistance.  There is a maximum of three courses per DA Form 2171-E.  If you are taking more than three courses you will need more than one DA Form 2171-E.  Send your completed DA From 2171-E and any forms need from the list on page 2 to the 89th RRC AEC as usual.

Second, if you are eligible for MGIB-SR benefits, take your DD Form 2384-1, Notice of Basic Eligibility (NOBE) to your VA certifying official at your school and apply for Chapter 1606, Selected Reserve MGIB benefits.  

Because TA is not retroactive, soldiers who have already applied for TA may not resubmit their TA requests.  However, they may apply for their MGIB benefits back to the start of the term.  

Soldiers may call the 89th RRC AEC at 1-800-892-7266, extensions 1352, 1291, 1420 or 1319.

THE 89th RRC ARMY EDUCATION CENTER WILL NEED A GRADE CARD AFTER EACH SEMESTER.

In accordance with AR 621-5, without a grade report, the Army Education Center will not approve future TA application and will cancel currently approved TA applications.  If we do not receive a grade report then a recoupment action will be taken.

We only need a grade card.  An official transcript is not necessary.

Please mail or fax a clear and readable copy of your grade report.
Our mailing address is:  Commander, 89th RRC, Army Education Center, 3130 George Washington Boulevard, Wichita, KS  67210-1598.

Our fax number is:   (316) 652-2340.
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